Budget Services and Financial Planning
School Fiscal Services

SCHOOL DISCRETIONARY PROGRAMS REPORT JOB AID

Displays a summary by program grouping (Categorical or Regular programs) and includes budget item description, total
cost, and full time equivalent of positions for School Front End program codes.
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Password *
* Enter your Single Sign-On (email) username and password to Log In.
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Account Problems? Get Support
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From SAP Home Page Financials/Budget tab, click “SAP Budget — Schools Front End”
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Budget Services and Financial Planning
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1. Click on the Reports tab.
2. Click on School Discretionary Programs Rep

Scihroof Budget Plarnnmnirnng and Mainterrance

School Budget Planning and Maintenance

Fund Center | ,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,
SACS Fund
LAUSD Program

| List All Authorized I |6/ Clear Selection Criteria | |E':E Sawve Selection Criteria
Task
Wersion Fiscal Year Locks
[T Budget Planning | FHo |Final wersion - zozo Admin Only
[(% Budget Maintenance | <c©Mo [Current Maintena.. -~ zozo

/»I Reports I|— Justification F Administration - Message

| == Budget Report | == Archive Report == School Resource Allocation
| Signature Form | Archived Signature Form == General Fund Allocation Report
| Signature Form With Print Range == COFE Budget Report == Staffing and Resources

| == Progress Report E =2 School Discretionary Programs Rep I == School Budget Summany

| == Position With Incumbent Report ] [ == Estimated Rates By Budget Ttem | [2= Cost Limits

== Other Budget Reports ] [ == Emploves Assignment Cost |

(= | = |

RPA Form Functional Area Derivation

3. Enter Version. Click on matchbox to display a list of available versions.
a. BP1 =Budget Development (Base allocation based on ECast)
b. CMO = Current Maintenance
c. FNO = Budget Development

4. Enter Fiscal Year (ex. 20XX)

5. Enter Fund Center.

a. Leaving this field blank will run the report for all schools in the system.
b. Clicking on 2] will allow you to enter multiple Fund Centers.
6. Select a Programs Grouping by clicking the matchbox al

© leH eae & @=

Schoofl Discretionary Programs Report by Budget Tterm
& [T s

(=) Display By Fund Center ) Display In Grid ) Print The Form ) Ermail The Form

Display Options

Select Options
Version €
Fiscal Year o =

Division to =3
Fund Center 6‘ to = I
Budget ITtem to i
Programs Grouping 6 Categorical Programs 1

Email Parameters
Send To |§|
CcC To |§|
~ | Add Attachments From Desktop -

"~ |Edit Message Before Sending
Ermail Title School Discretionary Programs Budget Report Form
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7. Select from one of the following report options:
Categorical Programs | = Restricted/Specially Funded Programs
Regular Programs = Unrestricted/General Fund Programs

| [E Description of Print Group (1)} 5 Entries ...

7B )[#5)[¥e )[R = ] [ ]

Wersion:
Fiscal Year:

| ModGerar." Print Group Description

o000

ooo Categorical Programs
4 ooo o Categorical Programs 1
Joo1 I Regular Programs
ooz Categorical Programs II

8. Select Print the Form.
Display Options:
a. Display in Grid — Allows for the report to be downloaded as a spreadsheet.
b. Print the Form- Displays a formatted report to print or save.

c. Email The Form — Allows you to email the report. Complete Email Parameters to utilize this option.
9. Click on Execute.

School Discretionary Programs Report by Budget Item

ED
9
Py Options

(s) Display By Fund Center () Display In Grid I () Print The Form I () Ermail The F

Select Options

Version

Fiscal Year

Division ] to | (=]
Fund Center to =
Budget Item to
Programs Grouping Categaorical Programs I

Ermzil Parameters

Send To
CC To

"~ |Add Attachments From Desktop
"~ |Edit Message Before Sending

Ermail Title School Discretionary Programs Budget Report Form
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10. If the Output Device is blank, type in LOCL and click Enter. Output Device should be My win local printer

Budget Services and Financial Planning
School Fiscal Services

OutputDevice

My win local printer

Spool Requ

Frontend Printer

[HP Color Laserlet M651 PCL 6 (609) -

Page selection

est

Mame
Title

Authorization

Spool Control

|smarT |LocL|rF706 1

1

|| Murnber of Copies

[ |Delete After Qutput

[V Print Now Number 1
1Group {1-1-1,2-2-2,3-3-3,...)

11. Click on the dropdown icon

[¥|Mew Spool Request
[ Close Spool Request
Spool Retention
Storage Mode

| Cover Page Settings

[a] Day(s) SAP cover page | Do Mot Print -/
[Print only -| Recipient
O |
Department

(@ print preview |[& print |(3¢]

|
-

12. Select Doro WinGUI PDF Writer

13. Click on Print

on the Frontend Printer

Note: Selecting Print Preview will display the report/form and allow you to only print (not save)

8/2019

sAP
& [ = = ]

[S Print:

CutputDevice 'My win local printer |

Frontend Printer Doro WinGUI PDF Writer I -

Page selection || Doro WinGUI PDF Writer | | -
HF Color Laserlet 4700 (from BD-4439C439 -

Spool Request

HP Color Laserdet M&651 PCL 6 (from BD-44
HP Deskjet 450 (from BD-4439C4390178) in

Mame
Title
Authorization

Spool Control

HP Laserlet P4515 UPD PCL & (from BD-443
Microsoft XPS Docurment Writer (from BD-4
Send To OneMote 2010 (from BD-4439C43901
Send To OneMote 2016 (from BD-4439C43901
Snagit 11 (from BD-44329C4290178) in sess
Snagit 2018 (from BD-4439C4390178) in se
TOSHIBA 259 (from BD-44320C4290178) in se

[ Print Moww

TOSHIBA 756 (80)
TOSHIBA e-STUDIO656-07554275 (647 -

[ Delete After Out

[« MNew Spool Request

| Close Spool Request

Spool Retention
Storage Mode

| Cower Page Settings

HP Color Laserlet M651 PCL 6 (from BD-<4439C4390178 ~ 2

[2] Day(s) SAP cowver page | Do Mot Print -~
[Print onby Recipient
1
Department

[(I'a_‘:l Print previewl]@ Print IX]
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14. Click Create. Report will open and be saved to the default location.

e ) 4aa e e e tanp 4 s et e sy s s

7] Doro WinGUI PDF Writer
PDF File ‘ QR10000476543_1.pdf ‘
| \\Client\CS\Users\beatrice.lomeli\Desktop | El

www the-sz.com E Default location ]" Create | Cancel |

15. Result is displayed in PDF format and can be saved and/or printed.

Edit View Window Help

Home  Tools QR10000476686_.. *

G B8 RQ @ 2 yHO0OQ »m-B T B I

BUDGET SERVICES and FINANCIAL PLANNING DIVISION Categorical Programs | Budget Report
Version | Year|CID/ 2020 e Lt
Fund Center | 1234501 ABC School
Division 3 LOCAL DISTRICT CENTRAL () = Indirect
CE-NCLBTY CE-NCLB-T1- CENCLBT1 CE-Tl-College | T3A-LEP-Local Not MNot Not Mot Not Not Total
Budget ltem Commitment Schools Targeted Sch-Paren and Ca Distri Applicable Applicable Applicable Applicable Applicable Applicable
Description Item (75046) (10845) (TE46) (TT124) (TT197) -
FTE FTE FTE FTE FTE
AMT AMT ANT AMT ANT A
40239 430098 000 0.00
POTENTIAL FNDING VAR 184 1844
40261 430009 0.00 0.00
PENDING DISTRIBUTION 182,512 182512
Total | FTE 00 000 00 il 000 000
ANT 184,356 0 0 0 0 184,35
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Report Field Descriptions

BUDGET SERVICES and FINANCIAL PLANNING DIVISION ﬂ Regular Programs Budget Report
- Page1of 4
Version [ Year |CMD/ 2016 ] 0712205 19:07:00
FundCenter  [1771701  ovie e
| Division n ESCJSIC-OPERATIONS (1) = Indirect

(4] @ 0

anaral Fund Chrir Soh Chrtr §oh Aloo | 3B 1133 - QualRy G-.m' Edun 'I'I-IPG-IHUnIt- Common Cone | Targeted Student Het Het Hat Tatal

Buaget tam Comm tment ahoal Categarioa nL Ed Insimint & song-Dl State 3t Pap Applioabis Applivabes Applioabiy
Decoription ttem aen arey {15724) a0} a1y (14164 {1058E) [1ees) e

FTE FTE FTE FTE FTE FTE FTE FTE T

ANT AMT ANT AT AMT AMT AMT AT
— — — — — —

plirsrr) 110001 100 1m
TCHR SEC C1T 2103 74,358 74353
102380 110001 100 1m
TCHR 8EC C1T 2201 74352 74,352
02382 110004 100 1m

Name of the report.

Version/Year

Fund Center

Budget Iltem number and Description

Commitment item number

Program Name, Program Code, Full Time Equivalent (FTE), and amount budgeted

Total Full Time Equivalent (FTE) and total amount budgeted for a specific budget item across all programs.

No ok wd
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